
 
 

 
 
 

 
GOAL: Contact every nonsubscriber, and invite them to subscribe. 

Return orders and payments within one month of receiving 
this notice.  The key to a successful campaign is to contact 
EVERYONE not currently subscribing. 

 
 

How to Succeed: 
 

1) Familiarize yourself with the “Tips for Success” (see 
reverse). 

 
2) Identify potential subscribers. Obtain the ward directory 

from your ward clerk. On that directory, highlight the 
names of those not found on the enclosed List of Current 
Subscribers (see figure A). 

 
3) Divide the workload. Divide the highlighted names on  

the list into groups. Work through the ward executive 
secretary to have a campaign assistant or two assigned for 
each group. (Note: This is a short-term assignment, so 
capable, energetic people with other callings may be used.) 

 
4) Organize your assistants. Give each assistant:  

q A list of potential subscribers to contact. 
q Copies of the campaign assistant instructions (see 

figure B) and “Tips for Success” (see reverse).  Make 
copies as needed.  

q  Subscription offer brochures (see figure C). 
q A worker’s report envelope (see figure D).  
q A completion date. (Write it on the campaign 

assistant instruction sheet). 
 

5) Collect each assistant’s report envelope as soon as the 
assignment has been completed, and give the 
envelopes immediately to the ward financial clerk. 

 
6) Verify subscription orders and payments with the 

financial clerk. 
q Verify that the payments in each envelope equal the 

total balance written on the envelope.  
q Group orders by: cash, check, or credit card. 
q Have the clerk deposit the cash. 

 
7) Send subscription orders and payments. 

q Have the financial clerk make one check payable to 
CPB (Corporation of the Presiding Bishop) for the 
total amount of cash received. 

q Place all subscription orders and payments in the 
business reply envelope (see figure E), and mail it  
to the Salt Lake Distribution Center. 

NOTE: For answers to questions or to  
order additional campaign materials  
call 1-800-537-5971. 
 


