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The reconciliation process compares the information on the Church Unit Financial Statement with 
the information in MLS. 

 

1. Record the ending balances from the Church Unit Financial Statement. 
 

  

 

 

2. Record any items from the statement that you have not already recorded. 
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 3. Mark as “Cleared” the items that are both in MLS and on the statement. Be sure to use all three 
tabs: Deposits, Expenses, and Transfers. 
 

 
 

 

 

 

4. Print the Reconciliation Report. If necessary, enter temporary items to correct the report. 
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