7 Record-Keeping Lesson Summary

Member and

oo Reconciling the Church Unit Financial Statement

Records
Division

The reconciliation process compares the information on the Church Unit Financial Statement with
the information in MLS.

1. Record the ending balances from the Church Unit Financial Statement.
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Mote: Enler the amounts from vour bank statement in the proper fields. Then press the Mex button

2. Record any items from the statement that you have not already recorded.
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33.Mark as “Cleared” the items that are both i
tabs: Deposits, Expenses, and Transfers.

;..H,.,‘ omn‘“ R L | File Edit Finance Membership Organizations Lists OtherRe'{

Denosits | Expenses| Transters| MLS

Deposits
| Number Amount
(= 08 Apr 2007 00034 §1,91185 Deposits | Expensesl Transfersl
r 15.Apr 2007 00035 $1917.29
= 22pr 2007 00036 [Multigte] 5751114 Deposﬁ'
r 28 Apr 2007 00037 (Multiple) $1,89725
r 06 May 2007 00038 (tultipi) 56,964 87 Cleared | Date | 3
r 13 May 2007 00033 (Multiple) $181428
r 20 May 2007 10040 §6,239.55 - 02 Apr 2007 )
r 27 May2007 00041 (ulty §1,566.56
r 03 Jun 2007 00042 (itulty 5063085 r 05 Apr 2007
r 10.4un 2007 00043 $172347
[ 17 Jun 2007 00044 5605170 r 10 Apr 2007
r 11 May 2007

09 Jul 2007

4. Print the Reconciliation Report. If necessary, enter temporary items to correct the report.
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